UBND QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG
Tuan 14( tir ngay 04/12 /2017 dén ngay 09/12 /201 7)
Ho va tén: Lé Thi Thu Huong
Nhiém vu dugc phan cong:
- Hi€u trudng : Phy trach chung toan don vi.
- Phu trach chuyén mon khdi 4,5, nhém GV TA, Song ngir , to VP
- Lop st dung gido trinh qubc té Cambridge.
- Phu trach tai chinh, tai san, nhan su

TU PANH
Thik, S , - GIA
ngay BUOI SANG BUOI CHIEU KET QUA
7 - THU'C HIEN
Hai | -7h45: Du Chao co. Trién khai -14h: Viet dé an CIE theo CV
04/12 | ung ho quy PCDB, HIV/AIDS 605 l/UBND-KGVX
- 9h-10h: Lam viéc véi IT Ve KH, | -15h: Dy hop Hoi dong ty KDCL
phuong én céi tao, ndng cap ha -16h: Duyét KH, kich ban t6 chie
| tAng, TBCNTT mé hinh THDT. Noel
-10h-11h: Giao ban BGH
Ba | -7h30-11h: Dy Dai héi Cong doan | - Trién khai viét dé 4n CIE theo
05/12 quén LOHg Bién. ( BU61 1) C@\l’lg Vén,6501,/UBND-KGVX cua
thanh pho.( Tiep)
- 15h: Hop véi nhém GV day CLB.
- 16h: Léﬂ{l viéc,tai PGD, UBND
quén ve dé an cap TP.
Tu | -7h30-11h: Du Pai hoi Cong doan | - 14h: Duyét bao cdo dO’n Vi ,
06/11 | quan Long Bién.( Budi 2) - 15h-16h: Duyét phi¢u BSNC khbi
4,5 tuan 15
Nam | - T1,2: Duyét n6i dung 6n tdp va | - 14h-15h: Du hop CM t6 5 theo
07/12 | 4 ban hanh KH kiém tra cubi ki I. | KH KTNB, s6 _CM tf_’ VP.
: Drvil bl da0 o 82 -15h30: Lam viéc tai S6 GD&DT
[ - T3: Du va chi dao chuyén dé v d& 4n TP.
‘BTNB 5A3
- 10h30-11h30: Kiém tra c4c diéu
kién don doan kiém tra THDT.
Sau | -8h: Pon doan Kiém tra THDT | -15h-16h30: Kidm tra KHDH tuan
08/12 | quan. 15 t5 4,5 tiéng Anh.
Bay |- XD lich cong tac tuan 15.

09/12




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
* CUA PHO HIEU TRUONG
Tuén 14 (T 04/12/2017 — 09/12/2017)

Ho va tén: Ha Thi Di¢u Thiay

Nhiém vu dugc phan cong: Pho Hiéu trudng Phu trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chét; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac ban tra,
DV, Cong tac HSSV; Thong tin bao céo

o Bk o BUOI CHIEU TU DANH
Thir, ngay BUOI SANG )
GIA
Hai - 6h45: Truc quan ly cong | -14h00 : Ra soat BB KTNB
04/12/2017 | tac an sang, ban tra, dich vu | thang 11/2017
' Xe - 15h00: Du hop t6 KDCL —

- 7h45: Chao co. Quyén goép | P.HDSP

ting hd dong bao miénTrung, |- Kiém tra doi tuyén Aerobic thi
quy phong chong dich bénh | HKPD

- 9h: Kiém tra trién khai bai |- XD phuong an kiém tra BSNC
MHTT méi TA cac mén AN, TD, MT

- 10h00: Hoan thanh thong - Tong hop tai chinh cude van
tin méi nhét vé tru’O’ng gui chuyén HS tham gia GDTC
phuong SDb thang 11/2017 ; Hoan thanh tai
chinh tiét thira gio GV thang
9,10,11,12/2017

Ba - 8h00:Ra soat ho so to chirc | - 14h00: Kiém tra hd so bén tru
05/12/2017 | CLB tai truong 2017-2018
' - 9h: Kiém tra trién khai bai |- 15h — 16h35: Giadm sat cong
MHTT méi TA tac to chtrc Kiém tra 16p hoc

- 9h20: Day Aerobic 2A3 | boi ket thic tai TTTDTT
- Kiém tra ndi bd BT, ATTP, | - Phoi hgp TTTDT t6 chirc boi

TTVMDT dudng HS doi tuyén HKPD
- Kiém tra ND Aam nhac | mén: Boi, Aerobic, da cau, vo
chuén bi CT Noel 2017 karatedo, Béng da
- Duyét d6i tuyén Aerobic
Tu - 7h30: Kiém tra cong tac t0 | - Téng hop BC nop PGD
06/12/2017 | chire dua hoc sinh thi ddu -15h20 : Day HDNGCK 4A3

HKPD (Aerobic) cap Quan | - Tong hop mo ta chét lugng




tai TTTDTT lam viéc kh6i nhan vién dich vy
- 8h00: Kiém tra cong tac to | - Tong hgp DSHS tham gia
chtrc Kham M3t cho hoc sinh | CLB GDTC thang 12 qua thuc
~9h00 : Hop GVAN, TPT, | té diém danh

GVTA trién khai KH tap
luyén CT Noel

- Trinh duyét DS HS thi Boi,
dién kinh cép Quan ; KH to

chtrc cac hoat dong KN
22/12/2017 ‘
Nam 8h: Hoc 16p TCLLCT tai |- 13h30: Hoc 16p TCLLCT tai
07/12/2017 [14i trudmg TTCT Quén Ho1 truong TTCT Quan
Sau -8h00: B6n doan KT mo - 13h30: Hoc l6p TCLLCT tai
08/12/2017 hinh THDT quén Hoi truong TTCT Quéan

Bay 7h30: Chi dao tong vé sinh
00/12/2017 | MOi truong, diét bo gay,
T phong, chong dich bénh sot
xuat huyeét tai don vi
- 8h00 — 10h45: Tryc CLB
thur bay

PHO HIEU TRUONG

Ha Thi Dieu Thuy




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG

Tuan 14 ( Tu ngay 4/12/2017 deén ngay 9/12/2017)
Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan céng
- Pho Hiéu trudng Phu trach chuyén moén khdi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Trudng hoc dién tir; HD Thu vién - PDDH; Phé cap GD; Kiém dinh chét
luong; X4y dung trudng CQG; SKKN; Bio cio thong ké.

Th, ) TU DANH
ngay, BUOI SANG BUOI CHIEU GIA
thiang KET QUA
.| - 7h45: Dy chao cd tuan 15 - 15h00: Hop t6 KDCL - PHD
Eg - Du gib’, kiém tra né nép, CM - Kiém tra CLB To4n 16p 3
(ca tuan)
- 6h45: Truc an sang - Kiém tra CLB Tiéng Viét l6p 1;
51/31‘“‘2 - Xay dung KH kiém tra cubi kil | CLB Tin hoc
- Thiét ké cac biéu mau bdo cdo, |- 14h00: KT ho so hoc sinh khuyét
bién ban cubi ki I tat 16p 2A1, 3A1, 3A4 (S6 theo dbi
tién bg ctia HS; Phiéu BSNC; V&
Tw
6/12 Hs), iy
- Kiém tra CLB Tiéng Viét 16p 2, 3
- Duyét phiéu BSNC tuan 15 khéi
12,3
- Ra soat, kiém tra cac ND theo b | -16h-17h15: Quan li HS khdi 3,5
Nim tiéu chi THDT, chuan bi dén doan h(_)c. CLB GDTC y .
7112 KT , | - Kiém tra CLB Toan, Tiéng Viét
|- Tiet 3: Cb BTNB mén Khoa | 16p 4, 5
hoc 16p 5A3
- Pén doan kiém tra THDT cuia -16h-16h35: Quan li HS khoi 1,2,3
Sau | UBND Quan hoc CLB tu chon.
8/12 - 17h: Kiém tra KHDH tudn 15

khéi 1, 2, 3., Tin hoc.

Bay |- Truc CLB
9712

PHO HIEU-TRUONG

Trén Thi Phwong Dung




